
Five College Student Coordinating Board Funding Application

Five College Student Coordinating Board Fund

The Five College Student Coordinating Board (FCSCB) Fund provides financial assistance for events in the Five College area that are open to all Five College students. Its purpose is to support Five College events and collaborations. Special consideration will be given to events that foster greater collaboration among the five campuses. 
The FCSCB has a modest annual budget, so most of its grants are for less than $1,000. 
What events are eligible for FCSCB funding?
Eligible events must be open to all Five College students and meet all Five Colleges, Inc. guidelines, as stipulated on the Five Colleges, Inc. website. Eligible events must be advertised on the five campuses and list the Five College Student Coordinating Board as sponsors. The group should be able to present at an FCSCB meeting at least two weeks before the event. 
Emergency requests will be considered by the board up to seven days before the event. Requests received fewer than seven days before the event will be considered at the discretion of the board. 

What should be included with the application?
• A letter of intent describing the event

• A list of your projected expenses for specific goods and services
• A plan for publicizing your event with your application. 
Collaborate with other campuses

The FCSCB strongly encourages collaboration with recognized groups from three or more institutions of the Five College consortium with events that reach out to all Five College students. Include a description of your engagement with other campuses. 
Where does the application go?
Applications should be submitted to Kevin Kennedy via e-mail or campus mail (see contact info below).

What do I need to do to receive the funds once they have been granted by the FCSCB?
Receipts for all expenses must be submitted to Kevin Kennedy after the event, along with an invoice that includes the date of the event, a brief description of the event, the amount of funding that was approved, and a name and address to whom the check should be made out and mailed. 

Groups that have been approved for funding have 60 days from the date of their event to submit the necessary paperwork to receive their funding. After 60 days, the approved funds will be returned to the Student Coordinating Board budget to fund other events and programs. 

Registered campus groups may request up to 50 percent of approved funds before the expenses are incurred. Otherwise, expenses will be reimbursed based on receipts after the event. 
Who do I contact for more information?
Kevin Kennedy, Five Colleges Communications Director
kkennedy@fivecolleges.edu
97 Spring Street

Amherst, MA 01002

(413) 256-8316

I. Organization Information
_________________________________________________________________________

Organization and event name

_________________________________________________________________________

Registered campus group that is sponsoring or co-sponsoring (if applicable)

Head contact for each campus (Contacts from at least three schools required):

School

    Contact Name
           
Phone Number

Email
Amherst
    _____________________
_________________
___________________

Hampshire
    _____________________
_________________
___________________

Mount Holyoke
    _____________________
_________________
___________________

Smith

    _____________________
_________________
___________________

UMass Amherst    _____________________
_________________
___________________

Total Amount Requested from the Five College Student Coordinating Board Fund  $_________
II. Other Sources of Funding
Please outline other sources that you are applying to for funding, including the amount requested from each source. Please also note if the applications are pending or have already been approved. 

Funding Source                          

Pending    Approved                Amt. Requested/Granted 

______________________________
     □                 □       
         $____________________

______________________________
     □                 □       
         $____________________

______________________________
     □                 □       
         $____________________

______________________________
     □                 □       
         $____________________
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